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About The Graduate School

About The Graduate School

Washington University in St. Louis
The Graduate School of Arts & Sciences
Office of the Graduate Dean

Calendars

€6 T believe that Washington University is one of this communitys
contributions to mankind. A successful university is a noble insti-
tution. It is a statement of faith; faith that human beings can be educated
and that human thought is worthwhile, that the thinking, analyzing ani-
mal called man can use his unique talents for the benefit of himself and
his fellows; that we can learn from our past; that we can change; that by
intelligence we can improve our lot and the lot of our children and their
children.” -- 1972 Founder's Day address

William H. Danforth
13th Chancellor, 1971-1995



About The Graduate School

Washington University in St. Louis

Washington University in St. Louis is a private research university dedicated
to challenging faculty and students from more than 100 countries to learn and
create new knowledge and greater understanding for an ever-changing world.
Founded in 1853, Washington University today is internationally renowned
for teaching, learning, research, service to society, and patient care.

Located in a metropolitan area of some two and a half million people, the
University spans four campuses (West, North, Medical and Danforth) with-
in the cities of Clayton, University City and St. Louis city. The two main
University campuses —Danforth and Medical—Tlie at opposite corners of For-
est Park, one of the largest and most beautiful municipal parks in the nation.
Metrolink provides public transportation between the two campuses. West
Campus is in Clayton, and the North Campus is in the east Loop area; Trin-
ity Building in University City, and Tyson Research Center, southwest of St.
Louis.

The current student population numbers approximately 12,000 students.
Nearly half are graduate and professional students enrolled in Washington
University’s eight graduate and professional schools :

Graduate School of School of Law School of
Arts & Sciences Medicine Engineering
Olin School of George Warren  sam Fox School of Design & Visual Arts

Business Brown School of Art Architecture

Social Work

The largest of the eight graduate schools is The Graduate School of Arts &
Sciences with approximately 1800 graduate students.

Note: Information in this section was taken from the “Facts” brochure,

Office of Public Affairs, Washington University in St. Louis, and from Candace O Connor s
Beginning a Great Work: Washington University in St. Louis 1853-2003 published by
Washington University in St. Louis, 2003. For updates, see http.//facts.wustl.edu.
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The Graduate School of Arts & Sciences

Since 1964, the Graduate School of Arts & Sciences has awarded all the Master
of Arts and Doctor of Philosophy degrees at Washington University. Currently
there are more than 1800 students enrolled in 51 programs leading to the Ph.D.
and in 19 programs leading to various master’s degrees. For a complete listing,

visit http://artsci.wustl.edu/GSAS/Academics/degreesoffered.html

The Graduate School works closely with the Olin School of Business, the
School of Engineering, the School of Medicine, and the Brown School of So-
cial Work in supervising doctoral students in the 25 Ph.D. programs home-
based in the Schools. There are policies that apply to all graduate students pur-
suing a graduate degree at Washington University; policies that apply to all
Ph.D. students, and policies that are specific to the individual Graduate School.
This Handbook refers to the first two and does not address individual School
policies outside the Graduate School of Arts & Sciences.

Other inter-School collaborations have led to formal two-degree programs:

* Combined A.B./A.M. Degree Program

* Combined B.S./A.M. Degree Program

e Dual M.B.A./A.M. in East Asian Studies

Joint J.D./A.M. in East Asian Studies

* Medical Scientist Training Program (M.D./Ph.D.)

* Medicine and Biology & Biomedical Sciences (M.D./A.M.)
* Physical Therapy and Movement Science (D.P.T./Ph.D.)

The Graduate School is a charter member of the Association of Graduate
Schools and the Council of Graduate Schools. In recognition of its innova-
tive initiatives in doctoral education, the Graduate School was named by the
Woodrow Wilson National Fellowship Foundation as one of the 14 original
members of the Responsive Ph.D. Initiative, and was awarded a grant by the
Council of Graduate Schools for the national Ph.D. Completion Project. In
celebration of its sesquicentennial in 2003, Washington University convened
the first-of-its-kind National Conference on Graduate Student Leadership,
bringing together graduate student leaders from peer universities to identify
and address the top issues in graduate education and advance best practices.

1st Ph.D. Degree Awarded in 1895
The University awarded its first Ph.D. in 1895 to a woman, Anna Isabel
Mulford, a graduate student in the botany program. According to Candace
O’Connor in her history of Washington University, Dr. Mulford’s dissertation
examined Agaves in the United States. Her handwritten dissertation is in the
University Archives.
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Office of the Graduate Dean

The Office of the Dean of the Graduate School of Arts & Sciences is respon-
sible for overall administration of The Graduate School and for all of its poli-
cies and procedures. The Office is open to faculty and students who would
like information about the Graduate School or who wish to discuss policy or
issues. For a list of current staff and their areas of responsibilities visit The
Graduate School website.

The Graduate School of Arts & Sciences
Washington University in St. Louis

One Brookings Drive

St. Louis, MO 63130-4899
http//artsci.wustl.edu/GSAS

There are two office locations:

The Main Office Liberman Graduate Center

Umrath Hall, Room 157 Danforth University Center, 300

314-935-6880 314-935-3923

FAX: 314-935-4887 FAX:314-935-3939

Campus Box 1187 Campus Box 1186
Calendars

Academic University Calendar and Graduate School Deadlines:
http://artsci.wustl.edu/GSAS/ path: Calendars

Graduate Student Group events and other programs of interest to graduate
students, see the GPC Calendar at http://gpc.wustl.edu/site/.
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New Student Information

New Student Checklist

Your Department as First Stop
Mentoring

Student ID Card & Number
Registration

WebSTAC

Change of Student Status
Payroll Direct Deposit

Tax Information

Graduate Center

“Somewhere on this campus, in some office, lab or classroom, someone
must be imagining the unimaginable and taming the extraordinary without
losing the ‘extra.’”

- William Gass, novelist and professor emeritus
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Checklist for New Graduate Students

Moving to a new city can be challenging. The Graduate Student Senate (GSS)
prepared this partial list of suggestions to help you get settled in St. Louis and
Washington University. New students should plan to attend the Graduate
School-Wide New Graduate Student Orientation. Also check with your depart-
ment for helpful information, and visit the New Graduate Student Orientation
home page at_http:/artsci.wustl.edu/GSAS/GradStudents/NewStudent.html or
call The Graduate School Office at 314-935-7355. For more information about
the Graduate Student Senate email us at gss@artsci.wustl.edu or see our web-
site at http://artsci.wustl.edu/~gss.

Essentials:
* Find a place to live. Do not forget to check with your new local City Hall
about possible required parking and occupancy permits. If you plan to
live within walking distance of the Danforth Campus, you will probably
reside in one of three municipalities: University City, Clayton, or the City
of St. Louis. Familiarize yourself with University-sponsored and pub-
lic transportation options often the most efficient way to get to campus.

Take pictures of the condition of your apartment before moving in.

Contact utilities providers:

Laclede Gas 314-621-6960 http://lacledegas.com;

AmerenUE 314-342-1000 or 800-552-7583 http://ameren.com.

* Change your address with the post office, financial institutions, credit

cards, and magazines.

Open a local bank account

Get your student ID. If you have any questions, contact the Office of Student

Records located in the Lower Level Women’s Building, 314-935-5959 or

visit their website at http://aisweb.wustl.edu/studentrecords/home.nsf

Register for your UPass, the Washington University Metro Universal

Pass Program at http://parking.wustl.edu/metro.htm.

* If you plan to transfer your car registration/license to Missouri, do so
within a month of your arrival or you will face penalty fines. If you do so,
be sure your car insurance reflects the change. Missouri car registration
requires Missouri state inspection and proof of insurance and may also
require a vehicle emissions test.

* If you have a car and plan to drive to campus, get a campus parking
permit from the Transportation Office located at 700 Rosedale on North
Campus 314-935-5601. Check the parking office for parking pass options.

» Familiarize yourself with your program’s student health services and stu-
dent health insurance (see Health Services).
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Academic:

* Go to your departmental orientation (contact your department for
specifics).

* Contact your academic advisor.

* Contact the peer mentor(s) and older graduate students in your department
to get helpful tips on your program.

* Visit your departmental office; introduce yourself to the departmental as-
sistant; get keys, card access to your building and office.

* Activate your e-mail before you arrive on campus:
http://computing.artsci.wustl.edu

» Complete your on-line registration and update your local address on Web-
STAC. https://acadinfo.wustl.edu/WebSTAC.asp

* Visit the Career Center Open House during Orientation week.

* Check out the library system at the Olin Library Open House for Graduate
Students during Orientation week.

* If you are an international student, plan to attend the International Stu-
dent Orientation. Contact the International Students and Scholars Office at
314-935-5910 for helpful information and resources, or visit their web-

site. http://oisshome.wustl.edu/

Others:

* Attend the August Graduate School-wide orientation

* Attend the GSS Barbeque for New Graduate Students

» Attend the GPC All-School New Graduate-Professional Students Wel-
come Reception and Grad Fair

For more information about the Graduate Student Senate, email
gss@artsci.wustl.edu or visit http://artsci.wustl.edu/~gss

Thanks to M.I.T. for the helpful orientation suggestions.
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Your Department as First Stop

While this Handbook offers relevant graduate school-wide information, the
best place for specific information about your degree program and training
opportunities is your department. Your mentors, including your advisor,
Director of Graduate Studies, PI, Dissertation Committee and Department
Chair, can give you specific information about departmental requirements,
timelines, and procedures.

Be sure to check your department Handbook, office, and website for informa-
tion such as:

» Advising: change of advisor, registration, evaluation of progress

» Department-specific degree requirements

» Coursework requirements: breadth and depth, distribution, grades

* Interdisciplinary programs and certificates, specializations

* Qualifying exams or equivalent: format, content and evaluation

» Residence requirement: how to fulfill it and your responsibilities

* Independent study

» Teaching: Teaching Assistantship preparation and other pedagogy,
evaluation, grading

» Teaching your own course

» Research: Research Assistantship, labs, progress, evaluation

» Research papers: including lab, seminar, publication, conference
presentations, or other requirements

» Dissertation: committee, proposal, content, progress, oral defense

» Professional development opportunities for your discipline

» Opverall target timetable for program progress

Communicate with the appropriate faculty and staff in your department to
ensure you maintain a schedule appropriate to your anticipated graduation
date and program requirements. Make sure you speak with your academic
advisor and with the Director of Graduate Studies for your program. Intro-
duce yourself to the department’s Graduate Student Coordinator and other
administrative staff who keep things running smoothly.

Mentoring

Faculty Mentoring

Choosing an effective faculty mentor is essential for the successful and time-
ly completion of your degree. It is a good idea to seek advice from a graduate
advisor or other faculty member and to speak with other students about their
experiences before deciding to work with an advisor.

GSS Faculty Mentor Awards
The Graduate School of Arts & Sciences, in conjunction with the Graduate
Student Senate, honors outstanding faculty mentorship with an annual award.

11
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The GSS Faculty Mentor Award is designed to honor faculty members whose
dedication to graduate students and commitment to excellence in graduate
training has made a significant contribution to the quality of life and profes-
sional development of graduate students in Arts and Sciences at Washington
University. Information about previous years’ Outstanding Faculty Mentors
and about criteria for excellent mentorship can be viewed on the Outstand-
ing Faculty Mentor Awards home page: http://artsci.wustl.edu/%7Egss/men-
tor_awards/

The sole criterion for these awards is outstanding mentoring, and outstand-
ing mentoring comes in many forms. The criteria suggest examples of the
qualities and practices which can contribute to good mentoring. Keep them
in mind when identifying which mentor fits your personality and working
style. Make sure to ask questions that give you a better idea whether or not a
potential advisor fulfills the mentoring criteria that meet your needs.

Peer Mentoring

It is not always easy to negotiate program requirements and understand
graduate level work as you navigate a new campus, make new friends, and
develop new skills in your specific discipline. The Peer Mentoring Program
is designed to bridge the gap by matching new students with continuing stu-
dents who have the same research interests and who went through the same
period of adjustment a few years earlier.

What is a Peer Mentor?

A Peer Mentor is another student who can serve as a resource, a helping
hand, a sounding board, and a referral service. The job of peer mentors is to
provide support, encouragement, and information to students in their depart-
ments who are just beginning the graduate program. One of the great things
about peer mentors is that they have had experience being in the program;
they can give advice on coursework, research, degree milestones and time-
lines, professional protocol, etc. They are also experts in the graduate student
experience outside research and classes. Ideally, they serve as both personal
and professional support for the students they mentor.

Each Peer Mentoring Program is uniquely tailored to the needs of each de-
partment. A good mentor is familiar with department rules and procedures
and can direct students to someone who can properly address their concerns.
Do not hesitate to contact the peer mentors in your department; they have
been in your shoes and have had similar questions about the graduate school
experience. If you have any questions, or if your department does not have
a peer mentoring program, please contact the Peer Mentoring Committee by
emailing its advisor, Associate Dean Nancy P. Pope: n.p.pope@wustl.edu.

12
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Mentors Beyond Campus

Washington University subscribes to an on-line service called MentorNet for
the benefit of students in science, engineering, and math. MentorNet provides
students in these disciplines with mentors who interact by e-mail on a regular
basis; its services are designed especially but not solely for women and other
groups underrepresented in these disciplines. More information, and the op-
portunity to sign up for either the Industry or the Academic Career Network,
may be found at http://www.mentornet.org.

Student ID Card

Registered students are issued a 6-digit ID number (SIS Number) and a stu-
dent ID card.

A student ID card is used to:
* Check out library materials
 Access certain academic buildings after hours and/or labs
« Sign in at Student Health Services
* Enter the Athletic Complex
 Attend certain University events
* Ride University Shuttle busses and MetroLink with UPass
* Purchase items on Campus Card Account

Your card may need to be activated in order for you to gain access to certain
academic buildings and/or labs. Please contact the appropriate department
office to request that your card be activated.

Note: There is a fee to replace a lost ID card.

Danforth Campus

Student ID Cards for all Danforth campus students are issued by the Office
of Student Records, located in the Ann W. Olin Women’s Building. Extended
hours are often available at the beginning of each semester.

Medical Campus

Students are issued identification cards through the Registrar’s Office at the
School of Medicine, located in the McDonnell Science Building on the medi-
cal school campus.

Student ID cards issued from either campus are valid throughout the

University so multiple cards are not needed (please note: there are some areas
of the Medical School which do require that ID card be physically displayed).

13
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Student ID Number/WUSTL Key

In fall 2008, The University launched WUSTL CONNECT, a universal login
system for all WUSTL online applications. This system uses the WUSTL
Key, a self-selected login ID and password combination for University web
applications such as WebSTAC, WebFAC, Telesis, eGrades, and The Student
Health Services Portal.

If you have not yet created your WUSTL KEY, you may still use your Student
ID Number and temporary password to log on, at which point you will be di-
rected to http://connecthelp.wustl.edu/HowTos/Pages/creatingwustlkey.aspx,
where you will be prompted to create your WUSTL KEY.

Once you have created your WUSTL KEY, you must use it to access any or
all Washington University system applications where you see the WUSTL
CONNECT or WUSTL KEY logos. Your Student ID and temporary pass-
word combination will no longer be accepted.

You can use your WUSTL KEY wherever you see this logo.
WUSTL
WP KEY O
Currently, the main student applications using the WUSTL KEY are:
* WebSTAC
* Telesis
* Student Health Services Portal

Registration

All currently enrolled students may register during controlled registration
periods. You will receive a listserv e-mail with specific dates and times of
on-line registration prior to each registration period. This e-mail will contain
other important information regarding your registration.

Washington University considers advising to be an important part of your
educational experience. Students are strongly encouraged to formulate their
educational goals, make a list of the courses they would like to take (includ-
ing alternatives), and review this list with their academic advisor. Most stu-
dents are required to meet with their academic advisor prior to registration in
order to receive registration authorization for that semester.

14
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WebSTAC

WebSTAC allows students to access and manage their record for services such
as registration, contact information, grades, eBilling (see Financial Informa-
tion), Campus Card, and transcript requests.

Students register by accessing the Student Information System which is ac-
cessable through WebSTAC at https://acadinfo.wustl.edu. You can access Web-
STAC through most campus computer labs (some labs are restricted) or on any
personal computer that supports Java script.

Some of the WebSTAC menu functions are publicly accessible, such as course
information. All student information is confidential and therefore password-
protected. To access your records on WebSTAC, you must log in using your
WUSTL Key (WUSTL Connect ID and password combination). Students who
encounter difficulty accessing their records on WebSTAC or who have forgot-
ten their ID or password can either avail themselves of the online self-service
functions or contact the Office of Student Records at

Student Records@aismail.wustl.edu, https://acadinfo.wustl.edu

Change of Student Status

Note that if you change your student status (including completion of degree,
leave, withdrawal, part-time, etc.) it may affect:

* support/fellowship/external funds (NSF, for example)
* tuition scholarships

* student health insurance

* immigration status

* student loan deferral

* income tax

* university-owned housing

* federal work study

* possibly other aspects of your life

Be sure to review how changing your student status may affect other areas
before you make changes. Discuss the change with your faculty advisors and
inform the office of the Graduate School of Arts & Sciences (157 Umrath); you
may need dean-level approval as well.

Payroll Direct Deposit

Graduate students on the monthly payroll have the option of being paid via
Direct Deposit to their bank account (see Financial Matters, Payroll Direct
Deposit).

15
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Tax Information

Graduate students receiving university monetary support (for example, TA,
RA, Fellowships) should familiarize themselves on their federal and state tax
responsibilities (see Financial Matters, Tax Information).

The Graduate Center

There is an innovative space on the Danforth campus for gradu-
ate and professional students to meet, socialize, work collaboratively
and host social events. Opened in August 2008, the Liberman Gradu-
ate Center is located on the 3rd floor of the Danforth University Cen-
ter (enter Forsyth Blvd. door and take the stairs/elevator to 3rd floor).
Stop in, check out the space, check your email, have some coffee or tea, learn
more about events of interest to graduate students (see Campus Resources,
Graduate Center).

16
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Health Services

Danforth Campus
* Habif Health and Wellness Center
* Student Health Insurance
* Medical Services
* Mental Health Services
* Health Promotion Services
Medical Campus

17
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Danforth Campus

Habif Health and Wellness Center

Student Health Services (SHS) is proud to offer comprehensive, state of the
art, health care services to the students of Washington University’s Danforth
Campus by offering medical services, mental health services, and health
promotion services. SHS is dedicated to helping students achieve their full
potential while at Washington University.

Habif Health and Wellness Center

Dardick House

314-935-6666 or http://shs.wustl.edu

Student Health Insurance/Danforth Campus

Washington University in St. Louis has partnered with an insurance company
to provide a student health plan that is designed to provide comprehensive
health insurance coverage. This plan is a part of the student health fee that
is assessed to all full-time, degree seeking students. Students are automati-
cally enrolled in the program once they have completed registration for each
semester. Details about the plan and deadlines for enrollment of dependents
can be found at http://shs.wustl.edu.

There will be optional insurance coverage programs available for prescrip-
tion medications, vision and dental care, and dependents. You must enroll
in these programs separately. You are NOT automatically enrolled. These
optional programs generally have a once-a-year September deadline for en-
rollment. Be sure to check the web site for exact dates.

Enrollment for these optional programs will be available in August via the
Student Health Services web site. You will not be able to enroll in one of
these programs until your registration with the University is complete.

For additional information, please visit the Student Health Services web site
at http://shs.wustl.edu

Note: Typically Ph.D. students receive subsidized health insurance and
should check with their Schools for details.

Medical Services

The medical service staff includes Physicians, Physician’s Assistant, Nurse
Practitioner, Registered Nurses, Medical Assistants, a Pharmacist, a Lab
Technician, and other medical support staff. This dedicated team provides
care for the evaluation and treatment of an illness or injury, as well as pre-
ventative health care and health education. All Washington University stu-
dents should seek treatment at SHS first. Any condition requiring specialized
medical services will be referred to an appropriate community specialist. The
Washington University student health insurance plan requires a referral any
time care is not provided at SHS.

18
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A full range of medical services are available on-site. They include medical
evaluations for illness or injury, medical evaluations for traveling abroad,
gynecology, orthopedics, immunizations, physical therapy, nutritional coun-
seling, laboratory, and pharmacy. Every effort is made to offer complete
medical services on campus.

Mental Health Services

Mental Health Services is a professionally-staffed counseling center. Its
primary function is to support and enhance the psychological well being of
students at the University. The staff includes psychiatrists, psychologists,
and clinical social workers who have particular experience in working with
university students. The staff is dedicated to helping each student figure out
what is troubling him or her and how to pursue an appropriate response. A
variety of services are available to accomplish this, which include:

¢ Individual Counseling — private meetings to work on personal issues or
upsetting situations.

* Couples Counseling — for difficulties between people in close relation-
ships.

» Referral — introductions to appropriate people and agencies, as indicated
by the situation.

 Special Programs and Workshops — on concerns such as stress manage-
ment, organizing time and energy, eating issues, how to speak up for
oneself, etc.

* Crisis Response — helping to deal with reactions to a crisis situation (e.g.
loss, illness, injury, assault).

Health Promotion Services
Health Promotion Services provides students with educational programs, ser-
vices, and resources designed to help them balance their opportunities and
pressures and to achieve their academic potential. Popular topics include:
stress; sleep; anxiety; depression; alcohol and other drugs; healthy weight
management; and sexual health.

You can even make an appointment in Student Health to see a Registered
Dietician and make a nutrition plan. You can make an appointment online at
http://shs.wustl.edu or call 314-935-6666.

Student Health Services has many brochures available that may help you
decide what type of services would best meet your needs. These brochures
are available in the lobby of SHS.
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Medical Campus

4525 Scott Ave., Third Floor, East Building, Room 3420

8:00 a.m.- 4:00 p.m. Monday - Friday

General Information & Appointments: 314-362-3523

After Hours Emergency & Voice Mail: 314-362-3526

Billing/Benefits: 314-362-2346

http://dbbs.wustl.edu/, path: graduate students, student forms, student health
benefits

Students who are enrolled in DBBS participate in the medical campus student
health services. DBBS students should be sure to get a copy of the current
Washington University School of Medicine Student Health Service publica-
tion. It includes Student Health Information, Services, Benefits and more:

» Appointments with Physicians, Dermatologists and Allergists
* Student Counseling Services

» Medical Records

* Identification Cards

* Health Examination for New Students

* Required Immunizations

* Effective Dates and Waiting Period (Pre-existing conditions)
* Dental Care Benefits

* Spouses, Dependants

* Emergency Care Benefits

* After-hour Phone Coverage

* Hospitalization

* Maternity

* Prescription Drug Coverage

¢ Claim Submission

* Long-Term Disability Coverage

* Life Insurance Policy

* Leave of Absences

e Limitations, Exclusions

* Definitions

All new students are given a Medical Benefit Identification Card at the time
of Orientation. If you need a replacement card, you can pick one up at the
Health Service office.

The nursing staff is available to help you during Health Service hours. You
may see a physician by appointment, and can telephone early in the day if you
need to be seen the same day.

20
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Financial Information

University Monetary Support
Payroll Direct Deposit
Tax Information
Loans
* Federal Student Loans
* Applying for a Loan
* Loan Repayment
* Short Term Loans
External Fellowships & Grants
* Grant Searching
* International Research Funding
Electronic Billing
Banking on Danforth Campus

University Monetary Support

Washington University fully supports its Ph.D. students for 4-7 years, de-
pending on the time normally needed to complete the degree in each disci-
pline. Typical funding consists of full tuition remission plus an assistantship,
fellowship, or traineeship. Consult your Director of Graduate Studies as to
which resources are available in your program.

Payroll Direct Deposit

Graduate Students on the payroll have the option of being paid via direct de-
posit. This program allows for the direct electronic deposit of paychecks into
a checking or savings account at most banks, credit unions and savings and
loan institutions. You may go to our website — http://artsci.wustl.edu/GSAS/
-- and click on “Forms” in order to download an authorization form.

Payroll Assistance

If you have questions about your income or about your tuition and fees, you
will need to know who is administering them. Traineeships, Teaching As-
sistantships, and Research Assistantships are usually administered by your
department. Tuition Scholarships are usually administered by your School.
Federal Work Study and Federal Loans are administered for Ph.D. students

21
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in all Schools at Washington University by the Graduate School of Arts &
Sciences. Fellowships may be paid directly to you by an external source, or
they may be administered by your program or by the Graduate School of Arts
& Sciences.

Tax Information

Graduate funding is considered taxable income. Taxes are your responsibil-
ity. Do not put off thinking about them until early April, or you might incur
fines and other legal penalties.

If you are receiving an assistantship from the University or one that is admin-
istered by the University, state and federal income taxes should be withheld.
Check your August pay stub or deposit advice to see that and the withholding
amounts are “in the ballpark.” If you are receiving a fellowship from the
University, no taxes should be withheld and you will have to file quarterly
Estimated Tax Returns with the IRS and the State of Missouri. Forms and
instructions for estimated tax returns may be obtained from the Internal Rev-
enue Service. If you have questions about Federal Income Tax Information
call 1-800-829-1040. Visit their web site for forms and to see if you are eli-
gible to file online. http:/www.irs.gov

Tax: Commonly Asked Questions

If the University is not withholding from my check, is there anything I can
do to change this?

No. The University’s policy is to withhold on graduate assistantships, for
which students provide services to others part of the time while spending
most of their time on their own work, and not to withhold on fellowships,
which require only that students progress full-time in their work. This dis-
tinction reflects federal law and therefore cannot be changed by Washington
University.

What about tuition scholarships for tax purposes?
Do not report them on your tax forms. Every tuition scholarship in the Gradu-
ate School meets the current IRS criteria for tax exemption.

What about Social Security and Medicare?

As a full-time student, you are exempt from Social Security and Medicare
taxes (FICA). This exemption is dependent on your full-time student status
and may not apply in the summer. If you are not taking classes in the summer
but you are working at an on-campus job, you will have FICA taxes withheld.

What if my estimated payments were too low and I cannot afford to pay
the tax amounts due on April 15th?

You are responsible for paying your taxes and should consult the IRS about
payment options and more accurate estimation in the future. While some may
be able to obtain a short-term loan from the Graduate School, be aware that
Graduate School loan funds are extremely limited: first come, first served.
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I am an international student. How do the rules apply to me?
Every case is different. Go to the Office of International Students and Schol-
ars for advice.

Loans

Loans are processed in The Graduate School Office in the Liberman Graduate
Center, located on the 3rd floor of the Danforth University Center, in Room
300. Loans are primarily considered for educational expenses and are based on
financial need which takes into consideration the assistance you are receiving
from your academic department or program. Before requesting a loan, you
are required to complete a detailed budget listing your expenses and income.
Creating a budget will help you to request only the amount of loan that you
need.

Also, if you are a first-time borrower of loans from Washington University,
Student Financial Services requires you to participate in Entrance Counseling.
Using a web-based program, you will learn about the loan process and your
responsibilities as a borrower. Details about Entrance Counseling are avail-
able on the Student Financial Services website at http://www1.mapping-your-

future.org/services/oslcidx.htm.

Federal Student Loans

Subsidized Stafford Loans - the federal government pays your interest while
you are enrolled full time in a graduate program.

Unsubsidized Stafford Loans - you are responsible for paying your own inter-
est while enrolled full time in a graduate program.

Perkins Loans - No interest accrues while enrolled full time in a graduate
program.

Applying for a loan

To apply for a Fall semester or full year loan, you should submit all required
paperwork by July 1 if funds are needed by the time school starts in August.
To apply for a spring semester loan, you should submit all paperwork by
April 15. If you are interested in summer loans, you should complete all
required paperwork by May 1. Summer loans are only available if you are
enrolling for at least 3 hours during the summer.

Every academic year, you must reapply for federal loans, preferably as soon
as Federal tax returns are filed. Complete the Free Application for Federal
Student Aid (or the FAFSA) online at http://fafsa.ed.gov/. Please remember
that completing the FAFSA each year is only one part of applying for a loan.
You must also complete several other forms each year that are available in the
Graduate Center, located on the 3rd floor of the Danforth University Center,
300. You may request a complete loan packet by contacting Associate Dean
Sheri Notaro via email at snotaro@wustl.edu.
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Loan Repayment

Subsidized Stafford and Perkins loans have a 6 to 9 month grace period be-
fore the repayment period begins, after you are no longer enrolled. Repay-
ment of principal and interest begins after the deferment. Only a one time
grace period is granted. Interest accrues on an unsubsidized loan 30 to 60
days after the loan is disbursed. Arrangements can be made with the lender
to defer and capitalize the interest and principal while enrolled.

Check with your lender for details concerning repayment plans, student loan
consolidation, and hardship deferrals. Always contact your lender long be-
fore the loan becomes delinquent.

Short term loans

Short term loans are available for $500.00 or less to eligible students for a
short period of time. A few academic departments have their own short-term
loan programs for their students. Please contact your academic department
before contacting the Graduate School for a short-term loan.

Short-term loans are billed to your student account and must be repaid in one
month.

For loan paperwork or questions concerning loans, you may come to the
Graduate Center, located on the 3rd floor of the Danforth University Center,
in Room 300, 9:00 a.m. - 5 p.m., Monday through Friday.

External Fellowships & Grants

Graduate students in Arts & Sciences are also encouraged to apply for ex-
ternal fellowships and other grants from funding agencies and foundations
outside of Washington University. To find out about fellowships and grants
for which you may be eligible, talk with faculty and graduate students in your
department and search external grants and fellowships databases.

Grant Searching

Washington University subscribes to several excellent databases of external
grants and fellowships to support graduate study, research, and travel.
Graduate students at Washington University can search these databases free
of charge; they include IRIS, Community of Scholars, and Science’s Next
Wave. Information on searching is available on the Graduate School of Arts
& Sciences web site:
http://www.artsci.wustl.edu/GSAS/Financial/external_grant databases.htm

International Research Funding

Graduate students interested in applying for external funding to conduct re-
search abroad can go to the Office of International and Area Studies (IAS)
for assistance. IAS advises graduate students regarding Fulbright, Fulbright-
Hays, DAAD, and other fellowship opportunities. You may receive advice
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on first draft proposals and on how to strengthen your submission, and you
may read proposals that were successful in previous competitions. IAS also
offers a pre-dissertation international research fellowship for Washington
University doctoral students; applications are considered every winter for
summer travel. For more information contact the Office of International and
Area Studies, 314-935-5958. http://www.artsci.wustl.edu/~ias

Electronic Billing

All Washington University bills are delivered electronically in place of paper
bills. In addition to being “green”, this convenient, secure eBilling service
is available 24/7. The service sends automatic email notification whenever a
new monthly statement is ready to view online. From the online application
you can also:

* Make an electronic payment
* Print your bill
» Review your account history for up to 12 months

 Create a unique logon access for parents or “other payers” that only you
can authorize

Simply log on to WebSTAC and select Billing Records, Pay/View My Bill to
view your eBill. From there you can view or print your statement or make

payments quickly and easily.

Banking on Danforth Campus

Bank of America operates a full-service banking facility on the upper level of
Mallinckrodt Center that provides a check-cashing facility for all University
students, faculty, and staff. Automated teller machines (ATMs) are located at
Mallinckrodt on the Danforth Campus, at Small Group Housing, and at the
West Campus. The ATMs take cards with the following logos: Visa, Plus, Mas-
terCard, Cirrus, American Express, Discover, Maestro, Honor, and Star.

Bank of America offers students of Washington University a free Cam-
pusEdge™ checking account for five years with no minimum balance require-
ments, free online banking with bill pay service, free financial advice and more
through the Bank of America On Campus™ program. More information is
available at your local Bank of American banking center.
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Campus Safety & Security

Danforth Campus
Medical Campus
Emergency - Disaster Preparedness

EMERGENCY CONTACTS

Danforth Campus Police
935-5555
http://police.wustl.edu/

Medical Campus Protective Services
362-HELP(4357)
http://wusmproserv.wustl.edu/facilities/facility.nsf

Emergency-Disaster: http://emergency.wustl.edu
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Danforth Campus

Washington University Police Department

Shepley Drive (South 40) — open 24 hours

Emergency: 314-935-5555 / Non-Emergency: 314-935-5533
http://police.wustl.edu/

The Washington University Police Department (WUPD) works in partnership
with the students, faculty and staff to maintain a safe and secure environment
conducive to excellence in teaching, learning and research on a 24-hour-per-
day basis. The WUPD has a series of safety and security programs designed
to help students to protect their property and to enhance personal safety (de-
tailed information on website).

Emergency Telephones

The blue light emergency telephone system is a series of highly visible tele-
phones strategically located throughout the Danforth Campus and extending
into areas of University-owned off-campus housing. These telephones are
available at over 140 locations on and surrounding the Washington University
Danforth Campus.

R.A.D. Program - Rape Aggression Defense for Women and Men

Rape Aggression Defense Systems is a premier self-defense program current-
ly offered with no fees for the class or class materials. Coordinator Sergeant
Gwen Patton, 314-935-6347.

Bicycle Registration & Lease Program

All members of the University community are encouraged to register their
bicycles free of charge through the Washington University Police Depart-
ment. A decal and registration number are provided for attachment to each
registered bicycle.

Computer “Stop Tags”

The Washington University Police Department has partnered with STOP
TAG to provide a low-cost alternative to deterring the theft of your computer
or other valuables, and to improve tracking if the item is stolen.

The Club Program
For added motor vehicle security, the WUPD offers “The Club” at a signifi-
cantly discounted rate of $10.

Whistle Alert Program
The Washington University Police Department is offering a metal whistle for
personal safety free to men and women students, faculty, and staff.
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Register Property

Operation ID is a program which encourages students to record the serial
numbers of their valuables on an inventory card. The card is given to a parent
or friend for safe storage. The information will then be available in the event
of a theft. Inscribing devices are also available at no charge.

Personal Safety Escort Service

The University Police sponsors the Bear Patrol, comprised of students who
provide Golf Cart and Walking Escorts nightly from 8pm to 2am all over
the Danforth Campus during the school year for members of the University
community.

Apartment Security Checklist

For a free guide which will help you to target a few features of a residence
that are critical to providing a safe environment, or for a free home security
survey, contact the Washington University Police Department’s Crime Pre-
vention Specialist at 314-935-5084.

Motorist Assist

Stranded motorists on campus can contact the WUPD at 314-935-5555, or by
using an emergency telephone on campus, and Parking Services or WUPD
personnel will be dispatched to assist with a jump start or lockout.

Reporting a Crime

Victims or witnesses to a crime are strongly encouraged to report the crime
immediately to the University Police:

* In person

* At the department

* By dialing 935-5555 (on campus dial FISTFUL OF FIVES: 5-5555)

* By using a Blue Light emergency telephone located throughout campus and
directly linked with University Police.

Crime Reports

The WUPD makes available on its Web site a Media Log that lists the date,
time, location, and description of criminal incidents that occur on campus.
The WUPD issues a Crime Alert when a serious crime may pose a threat to
members of the University community or when it otherwise appears that such
an alert may enhance safety and security for members of the community. In
addition, the WUPD uses an e-mail notification system to alert students to
serious off-campus crimes occurring in neighborhoods adjacent to the Dan-
forth Campus.
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Medical Campus

Medical Campus Protective Services
4504 Scott Avenue
314-362-HELP (314-362-4357)

http://wusmproserv.wustl.edu/

The WUSTL Medical Campus Protective Services provides many services
designed to provide a safe and secure environment for graduate students
studying and doing research on the Medical Campus.

Personal Safety Escort Service

The Protective Services Department provides escorts for employees and
medical students by vehicle. Walking escorts are also assigned. An officer
will transport in a vehicle or walk with the requesting party to campus ga-
rages or parking lots and from one building to another to insure their personal
safety. Vehicle escorts off-campus will only be conducted at the discretion
of the on-duty Supervisor. Response time for escorts will vary according to
the number of Protective Services personnel on duty and the demand for ser-
vices. To request a personal safety escort, dial 314-362-4357.

Motorist Assist

Jump starts and key extrication services for vehicles with manual locks only,
are provided by officers operating marked mobile units. Services are pro-
vided free of charge for people using School of Medicine parking facilities or
campus personnel using on-street parking within campus boundaries. No me-
chanical work, changing or repair of flat tires or emergency fuel is provided
by Protective Services. To request motorist assistance, dial 314-362-4357.

Bicycle Parking & Security

The School of Medicine provides designated bicycle parking areas equipped
with bike racks. Bikes parked in these areas should be securely locked to the
bike rack using a U-type bicycle lock. Locks of this type may be purchased
from bike shops and retail stores or from WUMC Transportation Services on
the First Floor of Olin Residence Hall, Room 114.

Guaranteed Ride Home Program

Protective Services assists the WUMC Transportation Management Associa-
tion in administering the Ridefinders Guaranteed Ride Home (GRH) Service
from the security desk in the lobby of the Medical Library for car pool or van
pool participants. Ride sharing employees registered in a car pool or van pool
who experience circumstances which preclude normal ride sharing may ar-
range for a ride home through this program on a limited basis.

Campus Watch Hotline
If you observe a crime in progress or about to be committed on campus,
please dial 2-(HELP) 4357 on any campus phone to reach Protective Ser-
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vices. Response Personnel will be dispatched to your location immediately.
From an outside telephone dial 314-362-4357.

If you have knowledge of a crime that has already been committed on the
School of Medicine Campus, please complete the Campus Hotline form at
the link below to report it voluntarily and confidentially to Protective Ser-
vices Investigators. You may also telephone the Campus Watch Line to make
an anonymous oral report by dialing 314-362-0381.

http://aladdin.wustl.edu/facilities/pshotline.nsf/Hotline

Emergency-Disaster Preparedness

Know “WHERE TO GO’ in an emergency!
http://emergency.wustl.edu
HTEE

Washington University is committed to protecting the to
safety and security of our community. Emergencies go
or disasters can happen at any time and usually oc-
cur without warning. When an emergency strikes at
Washington University, our safe and prompt recovery .
will depend on existing levels of preparedness and
a thoughtful response among students, faculty, staff, in emergencies
and visitors.

New information will be posted to the site continnously. If there is no current
emergency, the site will say so.

Hotline: Any Campus: 314-935-9000; Out-of-Area: 888-234-2863

E-mail: All registered students, faculty, and staff with a wustl.edu email ac-
count will be notified of emergencies.

Update Your Emergency Contact Information
Be sure to list and then periodically update your Student
Emergency Contact information in the phone and address
field in the Student Information System. We hope that we
never need this information, but please keep it updated just
in case! WEBSTAC https://acadinfo.wustl.edu
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Campus Transportation & Parking

Danforth Campus
Medical Campus

Danforth Campus

WUSTL Parking & Transportation Services
700 Rosedale Avenue

Parking Services: 314-935-5601
Transportation Services: 314-935-4140

http://parking.wustl.edu/

Depending on where you live in St. Louis, there are a number of options for
getting yourself to the Danforth campus: walking, biking, city bus, Metro-
Link (Big Bend station & Skinker station), campus shuttle service, and
driving.

Medical Escort

The Medical Escort is provided to meet the special transportation needs of
students and others in the University community with a disability or medi-
cal condition requiring a more specialized service. Pre-authorization from
University Health Services 314-935-6666 is required to utilize this service.
The Medical Escort operates Monday-Friday during the academic session.
Its first trip is at 8:30am, and the last request for service is taken at 5:20pm.

Motorist Assist

Stranded motorists on campus can contact the WUPD at 314-935-5555, or by
using an emergency telephone on campus, and Parking Services. Washington
University Police Department personnel will be dispatched to provide free
battery jump starts and vehicle unlocking services 24 hours a day.

Parking on the Danforth Campus

If you decide to drive to campus, you should be aware that the majority of the
parking spaces on the Danforth Campus are limited and permit-only spaces.
In addition, there are a limited number of metered spaces that have a maxi-
mum two-hour time limit.

Parking Permits
* Yellow Permits: Some graduate students prefer to purchase a yellow per-
mit, as yellow permit areas are the largest of any of the parking areas on
the Danforth Campus, including space in the Danforth University Park-
ing Garage. Yellow permits are especially useful if you plan to come
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and go during the day, as you can usually find open spaces in the yellow
permit areas during most times of the day.

* Off-site Permits: If you do not mind “parking and riding,” off-site per-
mits are a great low-cost option. These permits are valid only at the top
level of the West Campus parking garage. Thus, once you park, you
have to ride the campus shuttle service to the Danforth Campus. Off-site
permits are also valid in all yellow, blue, brown, and certain red permit
areas between the hours of 5:30 p.m. and 7 a.m. daily and all day on
weekends and holidays.

* Motorcycle Permits: issued for motorcycles, motor scooters, and motor-
bikes, all of which must be registered with Parking Services under the
same conditions as other vehicles, and are subject to all University park-
ing regulations. Motorcycle permits are valid only in areas designated
for motorcycles.

» Short-term Passes: Monthly permits must be purchased in person at the
office of Parking Services. Daily scratch-off permits are may be pur-
chased at the office of Parking Services or at the Campus Bookstore.
Daily permits are not valid in the Danforth University Center Garage.

* Purchase of parking permits for the Danforth Campus will be avail-
able online beginning August 1, or you can purchase parking permits at
the Washington University Parking and Transportation Service Office.
They accept payment via cash, check, credit card (MasterCard, Visa,
Discover, or American Express), or transfer to your student account.
http://parking.wustl.edu

Trip Finder

If you need help planning your trip within the St. Louis Metropolitan area
by MetroLink, check out TripFinder, an online tool on the transporta-
tion website. You can also call 314-935-4140, where WUSTL staff will
be happy to assist you with this process. Schedules can be provided over
the telephone, but in many cases it is easier to just check out the grids on
http://parking.wustl.edu.

UPass

Washington University is pleased to offer a Universal Pass (U-Pass) for
use with Metro, the St. Louis area transit provider. In addition to provid-
ing transportation between the Danforth and Medical School campuses, the
U-Pass will allow those eligible to travel on all MetroLink trains and Metro
buses around the St. Louis area. This pass is free to all full-time students.
The program opens up the entire St. Louis metropolitan area to the university
community, giving students greater access to participate in internship and
community service opportunities and to take advantage of cultural and enter-
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tainment venues in the region. The U-Pass must be requested each semester,
after class registration has been completed, and is issued through Parking &
Transportation Services. http://parking.wustl.edu/metro.htm

Students using Metro must show U-Pass and valid WUSTL student ID.

WeCar

If you cannot get where you need to go with your U-pass, think about re-
serving a WeCar! The University, in conjunction with Enterprise, offers car
sharing. Car sharing allows members of a community to share a fleet of ve-
hicles. You will have access to a vehicle, for an hourly rental fee, when one
is needed without all the hassle and expense of having a car on campus. All
Washington University community members, over the age of 18, are eligible
to participate in this program. http://wecar.com/wustl

Medical Campus

Transportation & Parking Services
Olin Residence Hall, Room 114
4550 Scott Avenue

314-362-6824
http://medicine.wustl.edu/~fimd/ts

The School of Medicine has a variety of options available for graduate stu-
dents to get to and from campus, including carpooling and vanpooling. The U
Pass is free to all full-time students and, in addition to providing transporta-
tion between the Danforth and Medical School campuses, it allows graduate
students to travel on all MetroLink trains and Metro buses around the St.
Louis area. The Medical School also provides bicycle racks and several stu-
dent shower locations for cycling enthusiasts.

For information about parking on the Medical Campus, contact the Medical
Campus Transportation Services. They are also a Rideshare Office. Meter
parking is available around the medical campus. Parking is available with
medical campus permit, or for an hourly or daily fee in one of the parking
garages.

Parking Reciprocity on Danforth and Medical Campuses
NOTE: Medical Campus parking permits and Danforth per-
mits are different. Many medical permits are valid in specified
zones on the Danforth campus, and some Danforth permits
are valid in specified zones on the Medical Campus. Read the
Medical School Reciprocity agreement for complete details.
http://parking.wustl.edu/reciprocity.htm
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Living in the Community

Off-Campus Housing
St. Louis Maps

City Transportation
Public Transportation
Legal Services

Off-Campus Housing

Looking for a Place to Live
Graduate students live off campus in University-owned apartments or in pri-
vately-owned housing.

Average Housing Costs

St. Louis has a comparatively low cost of living, and offers a wide range of
housing options at reasonable prices. According to the University’s Apartment
Referral Services (ARS) website, the range of monthly rents for a one-bedroom
apartment is $450-550; for two-bedrooms, $600-850, and three-bedrooms,
$900-1500. The majority of apartments are unfurnished and utility costs are
paid by the renter.

University-Owned Housing

Quadrangle Housing Company

700 Rosedale Ct.

314-935-9511 or toll free 1-800-874-4330

http://offcampushousing.wustl.edu

As of 2009, ther